St. Luke Men’s Club Funds Distribution Procedure
Policy & Philosophy

The St. Luke Catholic Men’s Club (SLMC), a benevolent organization, through individual dedication of its devoted members and God’s blessings is fortunate to share gifts among Christian and charitable organizations. Club funds are raised through our annual Wild Game Dinner (WGD) and other activities.  The St. Luke Catholic Men’s Club is not obligated to assist or support any group of individuals.  The Benevolence Committee (BC) acts on behalf of the SLMC in these matters with the obligation to research and review written requests from organizations to ascertain their need. Our Club funds requests from organizations that directly help individuals experiencing a human need.  Some individual cases may be referred by the SLMC to other charitable organizations to meet their specific immediate human needs.

A. General criteria for Fund Distribution:

· Funds will be distributed in the spirit of promoting Christian life.
· Funds may be provided to organizations to relieve human suffering in an emergency when other agency/organization support is lacking.
· Funds provided to St. Luke parish organizations are for the purpose of perpetuating parish worship, adoration, assisting in facility maintenance and promoting Christian education and leadership.
· Funds may be provided to outside groups such as: women’s shelters, orphanages, children’s homes, other church and schools and their organizations for the purpose of assisting in: maintaining facilities, promoting Christian Education, providing recreation for physically or mentally impaired groups and individuals and enhancing Christian welfare.

· During the process of reviewing requests, the St. Luke Men’s Club Benevolence Committee will draw on experience, wisdom, compassion and then adjudicate committee decisions on all funds requests.

· An aggregated package of WGD fund requests, prioritized by the Benevolence Committee, as defined in the Club’s Bylaws and Constitution, is presented on an individual requesting organization basis for approval by vote within the Executive Board.  This final package is then presented as a vote for approval by the general membership.
· Out-Of-Cycle (OOC) funding requests which exceed $300.00 are approved by the SLMC Executive Board then presented for voting approval by the general membership.  However, requests of $300 or less may be approved directly by the club president without due process.
B.  Specific criteria for Fund Distribution:
· Wild Game Dinner proceeds funding requests are accepted March 15 through May 15 of each year.  These particular approved donations are distributed during our July Annual Distribution Dinner.
· Organizations requesting funding throughout the year are supported to an extent possible, but those organizations are required to submit the sum of those funds requests in one annual formal request.   
· Out-Of-Cycle (OOC) requests are considered those requests made throughout the calendar year and outside the Wild Game Dinner proceeds request-time frame as stated above. 
· OOC requests must provide a need-by date so the BC can accommodate the request appropriately.  The BC is made up of volunteers who provide this service on an as-available basis.
· All out-of-cycle requests must allow at least 15 days to be processed.  The BC is made up of volunteers who provide this service on an as-available basis.  
In order for the St. Luke Men’s Club to evaluate the many request received, both Wild Game Dinner proceeds and Out of Cycle, each requester is asked to submit the application found on the following page.  (NOTE: All donation requests must be submitted by the organization’s director or leader.)  

· WGD and OOC request applications can be addressed via regular mail to: 




St. Luke Men's Club


Attn: Benevolence Committee

P.O. Box 40248

San Antonio, Texas 78229-1248
Or email your completed application to our Benevolence Committee at donobrien61@gmail.com. (Email Preferred)
Questions concerning your application can also be directed to

donobrien61@gmail.com.

St. Luke Men’s Club Funds Distribution
APPLICATION

1. Organization Name: ________________________________________
2. Brief organization’s purpose, history, and mission statement: ______

______________________________________________________


______________________________________________________


______________________________________________________


______________________________________________________
3. Address: _______________________________________________
4. Organization Director: ____________________________________

     Contact Person(s) and Title: ________________________________
5. Telephone & FAX: _______________________________________
6. E-Mail Addresses: ________________________________________


7. Program/Project Name: ____________________________________
8. Funding Request Amount: __________________________________
9. Specific nature and extent of the problem this funding will address: ___
__________________________________________________________

____________________________________________________________________

____________________________________________________________________

____________________________________________________________________
10. Timeline - Need by Date: ____________________________________
11. Number of people helped by activity: ___________________________
12. Self-generated revenue, and funds received from other agencies or organizations: ______________
13. How you learned of our organization’s donation program: ___________
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